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HOJOXEHHUE
o OyxraaTepckoi ciyxoe

1. O6mue moJoxeHust
1.1. byxrantepus DOAUYUHSETCS HEITOCPEICTBEHHO PYKOBOAUTEIIIO OpraHU3aiu.

1.2. CTpyKTypy ¥ IITaThl OyXTaJTEpUU YTBEP)KAAET PYKOBOJUTEb OPIaHH3ALMH C
ydgeroM o00BeMOB paboTel #  ocoOeHHOCTed  (pUHAHCOBO-XO3SMCTBEHHOR
JIEATENHHOCTH B COOTBETCTBHM C THUIIOBBIM INTATHBIM IepedHeM B MuHuUcCTepCTBa
obpazoBanus Hoeropozackoii odactu.

1.3. B mraTtHBi cocTaB GyxranTepcKoil ciry)kObl BXOIAT IJIaBHBIA Oyxrainrep,
3aMECTHTENH TIIAaBHOrO OyXranrepa, Bemyluit Gyxrantep, Oyxrairep, SKOHOMHCT
KacCcHup.

1.4. I'maBHeli Oyxrajrep Ha3HA4aeTcs Ha JODKHOCTH U OCBOOOXKIAETCS OT
JOJDKHOCTH TIPUKA30M PyKOBOAUTENS OPraHN3aI|H.

1.5. Byxranrepckas ciy:x0a B CBOeGM JIeATEIbHOCTH PYKOBOACTBYETCS:
JIEUCTBYIOIIAM  3aKOHOJATEeNECTBOM, JAPYTMMH HOPMATHBHBIMM — MIPABOBBIMU
aKTaMH, YTBEP)KAAEMBIMH B YCTaHOBICHHOM IIOpSZIKE, PETYJIHMPYIOIIUMHU
OyXraaTepCKuii ¥ HAJIOTOBBIA yHET, IPUKa3aMH, PAcIOPSDKEHUSIMU U yKa3aHUAMA
PYKOBOIMTENS OpraHUu3alliyl 10 OCHOBHOM JEATENPHOCTH | 110 JIUIHOMY COCTaBY,
HACTOSIIIIUM IOJIOKEHUEM.

1.6. OcHOBHBIMH 3aJa9aMH OyXranTepckod cCiykObl SBISIOTCS BEICHHE
OIO[UKETHOrO yueTa (MHAHCOBO-XO3SHCTBEHHOM MEATENBHOCTH, OCYILECTBICHHUE
KOHTPOJII 3@ COXPAHHOCTBIO COOCTBEHHOCTH, NPABUIIBHBEIM PacXOJ0BAHUEM
JIEHEXHBIX CPELCTB U MaTepHaIbHBIX [IEHHOCTEN.

2. DyHKIHH

2.1. Oprasuzanusi OyXraiTepckoro yd4eTa OCHOBHBIX (OHIOB, MaTepHalbHBIX
3aI1acoB, JEHEKHBIX CPEJICTB M IPYTUX IIEHHOCTEH OpraHu3aluu.



2.2, OpI‘aHI/Ba]J;H}[ pacdeToB C KOHTparcHTaMu I10 XO34HCTBEHHBIM JAoroBopaM, I10
IIaTHBIM ~ 00pa3oBaTelbHBIM  yciiyram ¢ OloKeToM, BHeEOIOIKETOM U
BHEOIOKETHEIMH (DOH/JaMH.

2.3. Hauucnenue u BblUiaTa 3apabOTHOW IUIATHI, CBOEBPEMEHHOE IPOBE/ICHUE
PacyeToB ¢ COTPYJHUKAMHU OpraHU3aL|H.

2.4. Obecrneyenne CTPOTOro COOMIONCHUS KACCOBOM M PACHETHON IWCIMILIAHEI,
PacXo0BaHMs MOJYYCHHBIX B YUPEXKIEHUSX OaHKOB (KPEIUTHBIX OpTraHW3allMsIX)
CPEIICTB 110 HAa3HAYESHHIO.

2.5. OcymecTBlieHre IPeIBAPUTEIBHOIO KOHTPOJIL 332 CBOCBPEMEHHBIM H
IPaBWIBHEIM  OQOpPMJIEHHEM HOKYMEHTOB M 3aKOHHOCTBIO COBEpIIAEMBIX
oTieparuu.

2.6. IlpuMeHeHWe YTBEPKIACHHLIX B YCTAaHOBIEHHOM IIOPSAKE THIIOBBIX
YHUOUIMPOBAHHEIX (OpPM IEpBUYHONM Y4ETHOH [JOKYMEHTAllUH, CTpPOIoe
coOmoieHue nmopsaKa 0QOpMIIEHHS 3TUX TOKYMEHTOB.

2.7. OOecrieueHHe CBOEBPEMEHHOIO H IIPaBHJIBHOIO OTPAXKEHHMA Ha CcYerax
610/KETHOTO yJeTa U B OTYETHOCTHU XO3AHCTBEHHEIX OTIepallHi.

2.8. Opranuzainys KOHTPOJS 3a COXPAHHOCTBIO HE(QHHAHCOBBIX A4KTHBOB H
IeHEe)XHBIX CPEJICTB.

2.9. CocraBjieHue W IpeICTaBIeHHE B YCTAHOBIECHHbIE CPOKHM OyXIalTepCKOH H
CTATHCTUYECKOM OTYETHOCTH, OTYETHOCTH B TOCYAAapCTBEHHBIC COLMAIbHBIC
BHeOI0/KeTHBIE (DOH/IBI, HAIOIOBBIX JeKJIapallii ¥ MOSICHEHUH K HUM.

2.10. TlpuraTHe Mep K [peNyNpeKIeHHIO HeNocTad, pacTpaT M JAPYrux
HapyIICHUA U 310yI0oTpebIeHu.

2.11. IlpoBemenue UHCTPYKTaXKa MaTepUanbHO OTBETCTBEHHEIX JIHI[ IT0 BOIIPOCAM
ydeTa U COXPaHHOCTH IIEHHOCTEH, HaXOAIIMXCs Ha UX OTBETCTBEHHOM XPaHCHUH.

2.12. OcyliecTBIeHHe KOHTPOJS 3a CBOEBPEMEHHBIM NPOBEIECHUEM M y4acTHE B
[POBENCHMH HWHBEHTApU3alldd AaKTHBOB M  00sA3aTeNbCTB  OpraHM3aliy,
CBOEBPEMEHHOE W IIPAaBWIBHOE OTPaKEHWE PpE3yJIbTaTOB HMHBEHTApU3allNK B
OyXTraJTepCKOM y4eTe.

2.13. CocraBieHue M COIJIACOBAHME C pYKOBOIMTENEM OpraHu3aiuu (mpu
OTCYTCTBHH IIAHOBEIX OTAEIOB M HHBIX aHAJIOTHYHBIX MOAPa3/e/CHNIl) MIaHOBIX
KaJIBKYJIAIHH, CMET PAaCXOZ0B H PACYETOB K HHM.



2.14. Yyactye B IpOBEJCHUM aHaIU3a (PUHAHCOBO-XO3AUCTBEHHOH NeSTEIbHOCTH
OpraHU3alliy C [eJbI0 BBIABICHUN BHYTPUXO3IHCTBEHHBIX PE3€PBOB, THKBUIAITHNA
NOTEPh U HENTPOU3BOAUTENIBHBIX PACXO/IOB.

2.15. OcymecTBneHne MEpONPHATHN [0 MOBBLIIICHHUIO YPOBHS aBTOMATH3al[MH
Y4EeTHO-BBIUHCIUTENEHBIX PaboT.

2.16. CucreMaTH3UpOBaHHBIA  ydYeT TIOJNIOKEHWH, WHCTPYKIUH, IOPYyrux
HOPMAaTHBHBIX aKTOB 10 BOTIPOCAM OPTaHHU3AIINY 1 BeJIeHNs OI0/)KETHOT0 yderTa.

2.17. ObGecnieuenne xpaHeHus OyXralTepCKMX JIOKYMEHTOB, PErHCTPOB YydeTa,
WHBIX JIOKYMEHTOB, CBSI3aHHBIX C JEATEIBHOCTBIO OyXraaTepcKoH CirykObl H
OyXTaITEPCKOro apXuBa.

2.18. Hauucnenwe W BBIUIATA TOCYJapCTBEHHOHM akaJeMHUYeCKON CTUIICHIHUH,
TOCYHapCTBEHHOH COIMANBHOM CTUIIEHIWH, NMUTAaHHAS U KOMIICHCAIMH ITUTAHUS,
COLMATIBHON IOJUIEP)KKH NEeTeW-CUpOT U JeTed, ocraBmuxcs 0e3 IonedeHus
pomuTened, a TaKKe JMI[ W3 YUCIa JeTel-CHpOT M JeTed, ocraBIImMXcs Oe3s
nomeueHus pomurenei (oOMyHAMpOBaHME, YYeTHas JIMTEpaTypa, BBINYCK),
COITMAIBHOM TOAIEP)KKH Ha IIPOE3I.

3. IIpaBa 1 00513aHHOCTH

3.1. TpebGoBars OT moApasfeleHUil U COTPYAHUKOB OPTaHM3AIMK TIPEACTABICHUSA
MaTepHalioB  (IUIAaHOB, OTYETOB, CHOPaBOK M T.OI.), HEOOXOMUMBIX  JUIA
OCYIIECTBIEHUS PABOTHI, BXOJSIIEN B KOMIIETEHITHIO OyXTalTepCKOH CIIykKOBI.

3.2. He npuHUMATE K MCIIOIHEHUIO U O(QOPMIIEHHMIO JOKYMEHTBI 110 OINEpAIHsM,
KOTOpbIE HapyILIaoT AeUCTBYIOIIee 3aKOHO[aTeIbCTBO B YCTAHOBIEHHBIN TIOPSTOK
IpUeMa, OIPHXOLOBAHHUS, XPaHEHHS W PACXOJOBaHMs JIEHEKHBIX CpPEIICTB,
060pyI0BaHUs, MATEPUATIBHEIX 1 IPYTUX IIEHHOCTEN.

3.3. TlpemcTaBiiATh PYKOBOACTBY OpraHHM3alMM MPEAJIOXKEHHUS O HAJOXKEHUM
IHACHMIIMHAPHLIX B3BICKAHHMM Ha IHI, JOIMYCTUBIIMX HeN0OpOKadeCTBEHHOE
oopMIIEHHE W COCTABJIEHHE NOKYMEHTOB, HECBOEBPEMEHHYIO Iepejady UX i
OTpaKeHMsI Ha cyeTax OyXTaJTepcKoro ydvera ¥ B OTYETHOCTH, a Takke 3a
HEJIOCTOBEPHOCTE COZIepKAIMXCs B JOKYMEHTAX TaHHBIX.

3.4. OcCyIIecTBAATh CBA3b C IPYTMMH OpraHM3allisMH U TOCYIapCTBEHHBIMH
OpraHaMi I10 BOIIPOCaM, BXOISIIMM B KOMIIETEHIIHIO OyXIalTepUH.

3.5. Vkasanus Oyxrainrepuu B pejeiiax GyHKIIHH, IPeIyCMOTPEHHBIX HACTOSALIMM
[IOJIOKEHUEM, SIBIIAIOTCSA 00s3aTeIbHEIMU K PYKOBOJICTBY H HCIOJHEHHIO BCEMHU
MOApa3eNICHUSIME U COTPYAHAKAMH YIPEIKICHHUS.

4. OTBETCTBEHHOCTDH



4.1. Bco DONHOTY OTBETCTBEHHOCTH 3@ Ka4decTBO M CBOEBPEMEHHOCTH
BBITIOJTHEHWS] BO3JIOKEHHBIX HACTOSIIUM IIOJIOKEHUEM Ha OyXrajiTepcKyro CiryxOy
3a1a4 M (yHKIUI HeceT IaBHEIN OyxraiTep OpraHu3allii.

4.2. Tlopsijiok perynupoBaHus CIIOPHBIX CUTYAlLUil MEXKIY ITIaBHBIM OyXraarepom
U DYKOBOAMTEIEM YYPEXAEHHUS I[PONUCAH HEMOCPEICTBEHHO B YaCTH & CTATHH
7 3axona Ne 402-D3 «O GyxranrepckoM yuere» (nanee — 3akon N 402-D3).

I'naBueiii Oyxranrep BcBoeil paGore 00s3aH PYyKOBOACTBOBATBECS TPEMSI
3arperaMu. B cuiry 3aK0oHa He JIOIYCKaIOTCs:

IPHHATHE K OyXrajJTepcKoMy  y4Y€Ty  JOKYMEHTOB,  KOTOPBIMHU
oOpMIISIIOTCS. He MMEBIITHEe MecTa (DAaKThl XO3SMCTBEHHOM JKU3HH, B TOM YHCIIE
JieXale B OCHOBE MHMMBIX M IPUTBOPHBIX cielok» (4. 1 ct. 9 3akona Ne 402-
©3);

«TIPOIYCKH WMJIH H3BATHS IIPH PETUCTpaliM OO0BEKTOB OYyXTalTepcKOro
ydeTa B perucTpax Oyxranrepckoro ydeta» (4. 2 c1. 10 3akona Ne 402-D3);

«BEJIEHHE  CYETOB  OYXTalTepCKOro  ydeTa  BHE  IIPUMEHAEMBIX
9KOHOMHYECKMM CYOBEKTOM pErucTpoB Oyxrainrepckoro ydvera» (4. 2crT.
10 3axona Ne 402-03).

B cioydae ecnmm MeXOy TVIaBHBIM OyXrajTepoM H pyKOBOIHUTEIEM
OpraHW3allid  BO3HHMKHYT pasHOIJIAcHsi, TO IIPOBOJUTE COMHHTENIBLHYIO
OVXTrajTepeKyio  Omepanuio  HY)XHO OyneT TOJIBKO C NHCEMEHHOI0
pacnopsiskeHHsi PYKOBOAMTeJsl opranu3anuu. Ilocime momydeHHs TakuX
rapaHTHii, HMMEHHO IHPEKTOp, a He TIWaBHb Oyxranrep, OyaeTr HecTH
OTBETCTBEHHOCTH 34 JOCTOBEPHOCTH OTpaXKeHHs (UHAHCOBOIO IIOJIOKEHUS,
(UHAHCOBOIO PE3YIbTaTa, ABUKEHHS JAEHEXHBIX CPeJICTB U APYroi mHGOpMaLun
(gacTs 8 crateu 7 3akoHa ot 6 gekabps 2011 r. Ne 402-D3)

43. CremeHp  OTBETCTBEHHOCTH  OPyrux  paboTHWUKOB  OyXrajirepuu
YCTaHABIWBAETCS  JOJDKHOCTHBIME ~ HMHCTPYKIHMsAMH. I['maBHbi — Gyxrantep
yCTAaHaBIMBaeT CIyXeOHble 00M3aHHOCTH  pabOTHMKOB  OyXranTepuu B
JIOJDKHOCTHBIX HMHCTPYKIHSAX, YTBEPXKIACMBIX PYKOBOJHTEIEM OpraHu3alMM Mo
IpEICTAaBIEHHIO ITIaBHOTr0 OyXranTepa.

5. B3auMOOTHOIIIEHHS, CJIy:KeOHbIe CBA3H

CrpykTypHBIE Byxrantepckas ciayx6a |Byxranrepckas ciayx0Oa riepefaer
[OJpa3feleHns, |[IoJy4aeT JOKYMEHTBl  |JOKYMEHTBI
CTOPOHHUE

OpraHU3aluH




5.1. B3aMOOTHOIIEHHUA CO CTPYKTYPHBIMU IOAPa3ICICHUSIMU

Kagposas ciryx0a

- IIPUKa3bl 110 JTUIHOMY
cocTaBy; - Tabenu ydera
pabouero BpeMeHH
COTPYIHHKOB;

- OOJILHUYHBIE JIUCTHI;

- OTYETHI O
pacxonoBaHUX OJIaHKOB
TPYIOBBIX KHHKEK U
BKJIQJIBIIIIEH K HAM.

- BEAOMOCTH HCIIOJIB30BaHKMA
OUEPEOHBIX OTIITYCKOB,

- OJTaHKH TPYHOBBIX KHIDKEK U
BKIIABIIEH K HUM.

MTO

- X034 CTBEHHBIE
JIOTOBOPEI, CMETHI, AKTBI
U ApyTUe MaTepHaIIbl IO
BOIIPOCAM BBIMOJTHEHUS
JIOTOBOPHBIX
0043aTENLCTB;

-cdeTa Ha
npuoOpeTeHue

TOBAapPHO-MAaTEPHAILHBIX
HIEHHOCTEH;

- aBaAHCOBBIC OTHETEL

COTPYAHHKOB

' - CBEICHM O HOpMax
pacxona NeHEeXHBIX CPEACTB H
MaTCpHUalloB;

u - CBEOCHHS O 3aTpaTax I1o

BHJIAM JE€ATENBHOCTH U
OTHCIBEHBIM IOT0OBOPaAM;

- CBeJIeHHs 00 OIUIaTe CYETOB,
neOuTopax 1 KpeAuTopax;

- yKa3aHus [10 BoIIpocam
ot opMIIEHHS U NIPEACTaBICHAS IS
ydeTa TOKYMEHTOB U CBEIEHHUIA.




Cexperapuar - KOIIMH IPHUKA30B U - IIPOEKTEI IIPUKA30B U

pacropspKeHUN pacropspKeHHit 10 BOIpocam
IMPEKTOpa 0 OCHOBHOM | (PMHAHCOBOM JESATENEHOCTH;
NeSITeIBHOCTH

- CBOJIKH, CIIPABKHU, CBE/ICHUS 10
- KOPPEeCIIOHEHIIUs B [3ampocaM pyKOBOJICTBA;
azpec Oyxrairepuu
- OTYETEHI O Pe3yJIbTaTax

(HHAHCOBO-XO03HCTBEHHON

ACATCIIBHOCTH

5.2. B3auMOOTHOIIEHHS CO CTOPOHHUMHU OpraHN3alMsIMU

YOK - BEIIIACKH 110 CUETaM H - pac4eTHO-TIIATEe)XHbIE
rpujiaraemMbie K HUM OaHKOBCKHE JIOKYMEHTBI; - YeKH
JIOKyMEHTHI, Ha IT0JIyYeHHe JIeHeXKHBIX
CPeICTB U 0OBSIBIEHUS Ha B3HOC
- IIHCEMCHHDBIC HaJIMYHBIMU; - CBEJIEHHUS T10
Pa3bBACHEHHA 110 BOIIPOCAM |pompocaM pabOTEI ¢ JCHEKHON
B3auMogelicTBusa ¢ YPK  |gammunocTsio.
["ocynapcTBeHHas |- aKThl U JOKYMEHTHI 110 - PUKa3bl, TOKYMEHTEI U
HaJIOroBas BOITPOCAM MPABUIIBHOCTH  |TTOACHEHHA, HEOOXOMUMBIe 171
HHCITEKITHS HACUYHCIICHUS U YILIAThI MIPaBUIILHOTO UCUUCIICHUS
HaJIOTOB B OIOMKET; HAJIOTOB; - pacyeThl [0 HajloraM
(HaJIoroBEIe HEeKJIapalii);
- IHCbMEHHBIE
Pa3bsICHEHUS IO - Oyxranrepckas OTYeTHOCTE.
HaJIOTO00I0KEHHUIO.

6. Opranusanus padoThI

6.1. byxranrepckas cirysx6a paboTaeT B COOTBETCTBUU C [IPaBHIAMH BHYTPEHHEI'0
TPYJIOBOTO pacrtopsaKa OpraHUu3alin.

6.2. TD'naBubii Oyxranrep WiIM JIHIO, €r0 3aMellarollee, HEe MOXKeT IOJyJaTh
HEMOCPEJICTBEHHO II0 YeKaM U JAPYTMM HOKyMEHTaM HaJWYHBle CpelcTBA |
TOBapHO-MaTepUadbHble LEHHOCTH, 4@ TaKXKe BBIIONHATH 00A3aHHOCTH
PYKOBOAHMTEIS OIO/DKETHOTO YIPEXKIeHHS Ha IIEPHOJI €r0 BPEMEHHOTO OTCY TCTBUA.




6.3. PabotHuxu Oyxrantepckoil cayXOBI, KOTOphIe HA3HAYAOTCS Ha JOJDKHOCTE M
0CBOOOXKIAIOTCS OT AOJDKHOCTY B TIOPSIJKE, YCTAHOBIEHHOM 3aKOHOATEe/ILCTBOM O
TPy, MOJUMHSIOTCSA TIIaBHOMY Oyxranrepy.

6.4. B ciay4sae BpeMEHHOrO OTCYTCTBHS I[NIaBHOTO Oyxrairepa (KOMaHIMPOBKH,
OTIyCKa, BDEMEHHOMN yTpaThl TPYAOCHOCOOHOCTH, U TOMY 0J100HOE) BHIIIOIHEHNE
ero o0s3aHHOCTEH BO3/IaraeTcsi Ha 3aMeCTUTeENIs TTIABHOTO OyXrairepa, a B ciiyuae
OTCYTCTBMSL 3aMECTHTENs [JIaBHOIO OyXralitepa B COOTBETCTBHH C IPUKA30M
pyKoBOAUTEIN OIOMKETHOIO yUPEKAEHUS - Ha Apyroro paboTHHKA OyXTanTepcKoi
CIIyKOBI1.

6.5. [naBnbiii OyxranTep B Clydae HEBBITIOJHEHHS WIM HEI0J00AKOIIETO
BBIIIOJIHEHUST BO3JIOKEHHBIX HA HEro IMOJHOMOYME HECeT OTBETCTBEHHOCTH
COTTIaCHO 3aKOHaM.





