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K YUYeTHOH IOJUTHKE, YTBEPKIECHHON
mpukazoM Ne 4/1 ot «9» suBaps 2020 roxa

Ilopsimox
BbIJa4YH MO/ OTYET JeHEeKHbIX JOKYMEHTOB,
COCTaBJICHHSI U NMPeACTABJIeHHS] 0TYETOB MOAOTYETHHIMH JIHIIAMH

1. Obwue nonosicenusn

1.1. TTopsiiok ycTaHaBIMBAET IIPaBUia BBIJAYH II0J] OTYET JEHEXHBIX TOKYMEHTOB,
COCTABIIGHHs, IPEJCTABICHNsA, MPOBEPKA W YTBEPXKICHMWSI OTYeTOB 00 mMX
HCIIOJIF30BaHUH.

2. ITops0ok 6b10auu OeHeHcHbIX 0OKYMEHNO06 n00 Omyem

2.1. TlomyuaTh JeHEXHbIe JOKYMEHTHI MMEIOT IIPaBO PabOTHHKH, 3aMEIIArOIIie
JOJDKHOCTH, KOTOPBIE MIPUBECHBI B IIEPEUHE, YTBEPKIAEMOM PaCIIOPSTUTESIBHBIM
aKTOM PyKOBOIUTEIL.

2.2. Bpimaua mon OTYET JEHEXKHBIX JOKYMEHTOB IIPOU3BOMHUTCS M3 KacChl IO
pacxogHOMY KaccoBOMY OpIEPY C HaAIHUCHIO "hoHIOBHII" Ha OCHOBaHHMHU
IIMCHMEHHOTO 3asBICHUS MOydaTeNs.

2.3. B 3agBieHMHM O BBIJAUE JICHEXKHBIX HOKYMEHTOB IIOJI OTYET IMIOIy4aTeslb
yKa3pIBaeT HAaMMEHOBaHWE, KOJIMYECTBO M Ha3HAYEHHE [EHESKHBIX IOKYMEHTOB.
2.4. Ha 3agBnenuu pabOTHUKA YIIOJHOMOYEHHOE IOJDKHOCTHOE JHILO JENaeT
OTMETKY O HAJW4YHMHU Ha TEKYIIyIO NaTy 3aJ0JDKEHHOCTH 32 TI0JIyJaTesieM 110 paHee
BBIJJAHHEIM €My [EeHeXXHBIM JOKyMeHTaM. Ilpm Hamuuu 3a70JDKEHHOCTH
npocraBisieTcss oTMerka «VIMeeTcs 3a0JDKEHHOCTEY, €CU 3aJJ0JDKEHHOCTH HET,
Ha 3asBICHAM TNpPOCTABNIAETCS OTMeTKa "3aJOKeHHOCTh OTCYTCTBYET' ¢
YKa3aHWEM JIaTHI U IIOIHUCH yIIOJHOMOYEHHOr'0 JIHIIa.

2.5. PykoBomuTeNs pacCMaTpUBAET 3asBJICHAE, CTABUT IIOAIUCE U JIaTy.

2.6. BeImaua 1o oT4eT JeHEXHBIX TOKyMEHTOB IIPOM3BOAMTCS IIPH OTCYTCTBHH 32
ITOOTYETHBIM JIUIOM 33J0/DKEHHOCTH IO AEHEXXHBIM IOKyMEHTaM, 110 KOTOPBIM
HACTYIIIJI CPOK IPE/ICTAaBICHNUS JOKYMEHTBI K ABaHCOBOMY OTYETY (d. 0504505).
2.7. MakcHUManbHBIM CPOK BBLIAYH JEHEXKHBIX JIOKyMEHTOB IIOZ OTYET COCTABILICT
ron. He wcmosnp30BaHHLIE B KOHIIE KaJIEHAApPHOTO Toja ACHEXHBIC IOKYMCHTHI
BO3BpAIIAIOTCS B Kaccy.



3. Cocmasnenue, npeocmaenenue OM4emHOCMU NOOOMYEMHbIMU IUUAMU

3.1. O0 wucCHIoOIBE30BaHUHU JCHCXHBIX OOKYMCHTOB IIOJOTYETHOC JIUIIO JOJDKHO
OTYHUTATHCA. I[JISI OTOI'O HYXXHO IIPEACTABUTH aBaHCOBBIM OTYET C IIPUAIIOXKEHUEM
JOKYMEHTOB, IIOATBEPKAAONINX WX HUCIIOJb30BaAHUE.

3.2. JloKkyMeHTOM, IMOATBEPKAAOIIMM HCIIOIL30BaHHE KOHBEPTOB C MapKaMU U
MapoK, SBJIAETCS peecTp OTIPaBICHHOM KoppecnoHIeHIMHU. KcrnopyeHHbie
KOHBEPTHI TaKXKe IIPUIararoTcs K aBaHCOBOMY OTYETY.

3.3. ABancossiit otder (¢. 0504505) mpencraBisgeTcd MOAOTYETHEIM JIMIIOM IS
OTpaKEHMSI B yueTe M OTYETHOCTH He IIO3[JHee Tpex pabouux JHed co IHS
HCTEYEHHUS CPOKa, HAa KOTOPBIHM OBUTH BEIJAHbI ICHEKHbIE JOKYMEHTEI.

3.4. JIoJDKHOCTHBIE JIHIIa, OTBETCTBEHHBIE 3a O(OpPMIIEHHE COOTBETCTBYIOIIHX
(GaKTOB XO3AMCTBEHHOW OJKHM3HH, IPOBEPSIOT IPAaBUIBHOCTE  OGOPMIIECHUS
Asancosoro ordera (¢. 0504505), Hamuyue AOKYMEHTOB, IIOJTBEPIKIAFOIINX
HCITIONTb30BaHNe JEHEXXHBIX JTJOKYMEHTOB.

3.5. Tlposepennsii ABancoBeii ordeT (b. 0504505) yrBepkmaercs
PYKOBOJHUTENEM, II0CIIE YeTro IPAHUMAETCS K YUETY.




